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Welcome to the EVERYTHING® Series!

These handy, accessible books give you
all vou need to tackle a difficult project,
gain a new hobby, comprehend a fascinating
topic, prepare for an exam, or even brush
up on something you learned back in school
but have since forgotten.

You can read an EVERYTHING® book
from cover to cover or just pick out the
information you want from our four useful
boxes: e-facts, e-ssentials, e-alerts, and
e-questions. We literally give you everything
you need to know on the subject, but throw
in a lot of fun stuff along the way, too.

We now have well over 300 EVERYTHING®
books in print, spanning such wide-ranging
categories as weddings, pregnancy, cooking,
music instruction, foreign language, crafts,
pets, New Age, and so much more. When
you're done reading them all, you can finally
say you know EVERYTHING®!
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Accounting Book

Dear Reader,

A few years ago, @ new client walked into my office with a bulging paper
bag and & handful of cash. The bag held hundreds of receipts, some
illegible or wadded up, and pages upon pages of different—colored check
stubs. The cash was to pay his taxes.

This guy had absolutely no idea what kind of financial shape his com-
pany was in, but he figured he owed some faxes since he had money in
his cash bOX. After spending weeks sorting through his paperwork (and
that's a generous term), 1 told him the company was operating at a huge
Joss, but he could turn things around with a Jot of attention and some
basic accounting. The next taX season, he came to me with printouts in
folders instead of torn receipts in a crumpled brown pag—and & profit-
able bottom line.

That's what this book is about: helping small-business owners succeed.
Inside, I show you what you need to know to set your company on the
path to profits (yes, there will be math?). From maximizing cash to mini-
mizing taxes, Il help you steer your business toward lasting prosperity.

Good luck,
Michele Cagan
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To Ethan, who helped me get here on time.
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This publication is designed to provide accurate and authoritative information with regard

to the subject matter covered. It is sold with the understanding that the publisher is not

engaged in rendering legal, accounting, or other professional advice. If legal advice or

other expert assistance is required, the services of a competent professional person should
be sought.
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